
 

 

Job Title:  Director of Finance 

Reports to:  Managing Director 

Department:  Administration 

FLSA Classification: Full-Time, Exempt 

Salary: $80,000-$90,000/year; competitive benefits package including health, 

dental, life, PTO 

Hiring Timeline: Anticipated Full-Time start August 1, 2021 

 

The Director of Finance will join the senior operations team to oversee and manage all financial 

systems of Goodspeed Musicals with an annual budget of approximately $10M*. A colleague 

who values collaboration, enjoys process improvement, and excels at project management, the 

incumbent will work to advance the mission, vision, and values of one of America’s leading 

musical theatres.  

The Director of Finance has the primary responsibility for Goodspeed Musicals’ finance 

operations, including day-to-day accounting processes and financial reporting. Reporting to the 

Managing Director, this position partners with senior management and a dedicated finance 

team to ensure the organization’s overall financial health through the creation and monitoring 

of detailed budgets and forecasts, seeking to improve and maintain the financial health of the 

organization. 

Goodspeed Musicals strives for an inclusive work environment and actively embraces a 

diversity of people, ideas, talents, and experiences. We highly encourage people of color, 

individuals with disabilities, and other historically underrepresented groups in our community 

to apply. 

 

Essential duties and responsibilities include, but are not limited to, the following: 

• In collaboration with General Manager, develop, monitor, and reforecast the annual 

operating budget with department heads 

• Prepare monthly, quarterly, and annual reports for Executive Office, Finance and 

Investment Committees, and Board of Trustees; including P&L, balance sheet, cash flow, 

department and show reports, and others as assigned 

• Supervise accounts payable, accounts receivable, payroll processing and benefits 

management 

• Ensure daily deposits are being made and that all accounts are balanced and reconciled 

on a monthly basis 

• Develop and implement internal controls for cash-related activities and all accounting 

functions 

• Manage annual audit, 990 preparation, and state charitable registrations, ensuring 

compliance with GAAP as needed 



 

 

• Provide Executive Office with financial information for effective decision-making 

• Educate department heads on financial results and budget variances 

• Manage cash flow, cash balances, short-term investments, and all banking relationships 

• Lead monthly close process, reviewing general ledger accounts for accuracy and posting 

errors 

• Perform monthly reconciliations with each department head, fostering an environment 

of transparency and anticipation 

• Reconcile bank accounts and other balance sheet accounts 

• Monitor company bank accounts, including Operating Lines of Credit, Construction Lines 

of Credit, and associated loan covenants 

• Oversee all organization credit cards and associated spending policies 

• Assist Development staff with the creation of grant budgets and reports; aids in the 

reconciliation of gift/donation accounts on a monthly basis 

• Prepare various reports and surveys for funding agencies, unions, and national service 

organizations, as needed 

• Identify opportunities that drive continuous improvement and enhances the Goodspeed 

Musicals mission 

• Manage annual fiscal management calendar 

• Maintain electronic and paper files and records in accordance with best practice 

retention standards 

• Serve as Plan Sponsor of the organization’s 403b plan and administers 457 plans (when 

applicable) 

• Liaise with Vanguard on all matters associated with organization’s endowment 

• Functions as the staff liaison to the Finance and Investment Committees of the Board of 

Trustees, including minute taking and agenda/materials preparation  

• Supervises Payroll & Benefits Manager; Accounts Payable Manager 

• Other duties, as assigned 

 

Qualifications and requirements: 

• 5+ years of experience in accounting, including financial reporting, accounts payable, 

accounts receivable, payroll, and general ledger experience 

• Experience leading and preparing non-profit organization through annual audit process 

• Supervisory experience with particular focus in the non-profit arena 

• Proficiency with Microsoft Office suite, including word processing, spreadsheets and 

presentation applications 

• Willingness to make decisions and act within established policies and procedures 

• In-depth knowledge of general accounting concepts and practices (GAAP) 



 

 

• Ability to effectively present complex financial information and respond to questions 

from Executive Office, department heads, colleagues in the field, and Board of Trustees 

• Keen understanding of non-profit finance practices 

• Proficiency with defining problems, collecting data, establishing facts, and drawing valid 

conclusions 

• Excellent organization and anticipation skills with a demonstrated ability to plan and 

manage multiple priorities with strict deadlines 

• Strong interpersonal skills, including the ability to remain calm in stressful situations and 

to demonstrate resilience in times of shifting priorities  

 

The ideal candidate will possess the following qualities, qualifications and/or skills: 

• Superb time management and ability to meet deadlines 

• Excellent verbal and written communications skills 

• Strong organizational skills and ability to multitask 

• Problem-solving and decision-making abilities 

• Exceptional attention to detail and a proactive attitude 

• Ability to treat confidential information with the utmost discretion 

• Fondness for setting measurable goals for one’s performance and growth 

• Advanced proficiency using Quickbooks accounting software 

• Bachelor’s degree or equivalent combination of education and experience 

• CPA certification, a plus 

• Interest and/or involvement in an arts-related enterprise 

• Sense of humor 

• Kindness, confidence and a generous spirit 

 

*~$6.8M due to COVID pandemic 


